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- Quy trinh mua vat tu -

I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich:

Quy trinh nay nhiam quy dinh cach thitc mua hang bao dam vat tu thuc tap cua
hoc sinh cling nhu cong tac phuc vu dao tao cua nha truong.
2. Pham vi:

Quy trinh nay ap dung cho tat ca cac nguyén vat liéu hoic dich vu mua tir bén
ngoai phuc vu nhu ciu thuc tap ctia hoc sinh ciing nhu cong tac phuc vu dao tao cia
nha truong.

3. Co so dé xay dung qui trinh:
Cin ctr vao chirc ndng nhiém vu cua Phong Quan tri va Pau tu

IL. PINH NGHIA VA TU VIET TAT
1. Pinh nghia
- Vat tu, dung cu néu tai quy trinh nay 1a tai san ¢ dinh hitu hinh va vé hinh
dugc mua sim tir ngan sach Nha nudc.
- Cac loai vat tu, dung cu phuc vu cong tac dao tao co tiéu hao.
2. Céc tir viét tat
- BGH: Ban Giam hiéu
- P.QT-BT: Phong Quan tri va Pau tu
- QD: Quyét dinh
- BCT: B¢ Tai chinh
- NCC: Nha cung cip
- PNK: Phiéu nhap kho
- QT: Quy trinh
- BM: Biéu mau
- DVT: Don vi tinh
- SL: Sé luong
- VIv: Vé viéc
- VT: Vattu

III. LUU PO: (trang 2)
IV. PAC TA: (trang 3)
V. CAC BIEU MAU/ HUONG DAN KEM THEO

Stt Tén bi¢u miu/hwéng din Ma hoa

1. | Phiéu dé nghi cip vat tu, trang thiét bi BM/QT22/QTDT/01
2 Bang ké hoach du tru vat tu, trang thiét bi BM/QT22/QTDT/02
3. | Bang bao gi4 BM/QT22/QTDT/03
4 BM/QT22/QTDT/04

Phiéu nhap kho
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BM.QT22.QTĐT.01%20-%20Mau%20phieu%20de%20nghi%20cap%20vat%20tu,%20trang%20thiet%20bi.xlsx
BM.QT22.QTĐT.02%20-%20Kế%20hoạch%20vật%20tư,%20trang%20thiết%20bị.docx
BM.QT22.QTĐT.03%20-%20Bảng%20báo%20giá.docx
BM.QT22.QTĐT.04%20-%20PNK.xls

- Quy trinh mua vat tu -

LUUDO

QUY TRINH MUA VAT TU
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- Quy trinh mua vat tu -

PAC TA QUY TRINH MUA VAT TU

ST | Cic buéc N " Donvi |- Donvi | s qua s x
T cong viéc Noi dung thuc hién thg@ pholhgp dat duoc Han hoan thanh Mau ho so
; hién thuc hién : :

1 [Péxuat, du | Cac bo phan lap Ké hoach vat tu, Phiéudé | Cacbd | P.QT-DT [Phiéu dé xuat,| 01 tuan trudc khi | BM/QT22/QTDT/01
tru vat tu, nghi vat tu, trang thiét bi giri vé phong QT- | phan du tro vat tue | bat ddu HK1va | BM/QT22/QTDT/02
thiét bi DT theo quy trinh cap phat vat tu HK2 cta nam hoc

2 PPhé duyat P.QT-DT trinh BGH duyét Ké hoach, dé P.QT-BT | BGH Phiéu dé xuat,| 1 ngay BM/QT22/QTDT/01

nghi cua cac bo phan du tru vat tu BM/QT22/QTDT/02

3 [Tong hop, 1ap | Phong QT-BT tong hop, du toan kinh phi, | P.QT-BT Ké hoach 1 ngay hang naim | BM/QT22/QTDT/01
ké hoach lap ké hoach chon hinh thirc mua BM/QT22/QTDT/02

4 Xinbaogia | Can cir vao ké hoach va du toan kinh phi, P.QT-BT | NCC Bang béo gid | 1-3 ngay BM/QT22/QTDT/03

Phong QT-BT gt 1oi dé nghi NCC chao
hang canh tranh théng qua bao gia

5 [Tong hop bao | Téng hop cac bao gia caa cac NCC trinh P.QT-DT | BGH Bang béo gia | 1ngay BM/QT22/QTDT/03
gia BGH phé duyét

6 |Phé duyét Qua Tong hop cac bao gia cua cac NCC, BGH Bang bao gid | 1ngay BM/QT22/QTDT/03

Hiéu Truong xem xét phé duyét
7 |Cungcap vat | Sau khi dugc phé duyét bao gia, Phong QT- | P.QT-DT | NCC Bién ban giao | 1-3 ngay
tu DT lién h¢ NCC Chuan bi va cung cap vat tu nhan
(ky két hop @dng néu gia tri an)
8 [Tiép nhan Khi NCC thdng bao ngay, gio cap hang, P.QT-BT | NCC Phiéu nhap | 1ngay BM/QT22/QTDT/04
Phong QT-BT chuan bi tiép nhan kho
9 [Lanhvatte | P.QT-DT thong bao cho cac bd phan dén P.QT-DT | Céc bo Lanhvatte | 1 ngay BM/QT22/QTDT/01
lanh vat tu da dé xuat theo quy trinh cap phan BM/QT22/QTDT/02
phat vat tu

10 |Luu ho so Phong QT-DT luu lai toan bd ho so P.QT-PT Bo6 ho so 1 ngay BM/QT22/QTDT/01

BM/QT22/QTDT/02
BM/QT22/QTDT/03
BM/QT22/QTDT/04
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TRUONG CPKT NGUYEN TRUONG TQ SO: e,

PHIEU PE NGHI CAP VAT TU, TRANG THIET BI

Ngay thang  nam 20...

B0 phan dé nghi: ...
Noidung st dung: ........ccevvviiiiiiiiinnnn.

50 Tén vat tu, thit bi Maso | Ponvil__ Solwomg | p s | Thanh tién
TT tinh  |Yéu cau |Thuc xuat

01

02

03

04

05

Téng congco ....... danh muc
DUYET TP. QUAN TRI & PAU TU TRUONG BQ PHAN
HIEU TRUONG

THU KHO NGUOI NHAN




TRUONG CAO PANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
NGUYEN TRUONG TO Poc 14p — Tw do — Hanh phiic
PHONG/KHOA..............

BANG KE HOACH DU TRU VAT TU, TRANG THIET BI
QUI/HQC KY/NAM 20...

Kinh gtri: - Hiéu truong Trudng CDKT Nguyén Trudng T9;
- Phong Quan tri va Pau tu.

STT Tén vat tw, trang thiét bi Théng s6 k§ thuat/Qui cach | Pon vi tinh | S6 hrong Ghi chu
1
2
3
4
5
Tong cong
Duyét PHONG QUAN TRI VA PAU TU Tp.HCM, ngay ... thang ... nam ...

HIEU TRUONG TRUONG PHONG TRUONG PHONG/KHOA




LOGO CONG TY CONGTY ..

ST YT bia chi: .......

BANG BAO GIA

Kinh gz .o
CONGLY voveeeeceeece e, Xin tran trong bao gia ...........ccccueeue... nhu sau
STT TEN HANG PVT SO PONGIA | THANH
LUOQNG (VND) TIEN
(VND)
1
2
3
4
5
6 =
TONG CONG:
(BANG CHiE: e, dong)
Ghi chu:
- Pon gia chua bao gdm thué VAT
Moi chi tiét vui 10ng xin lién hé:
LY 0 SR Didong ..ccoovvvviieiieien, Email ..o
Trén trong kinh chao!
............. ngay...thang....nam




Pon vi: TRUONG CAO PANG KY THUAT Mau sé6 C30-HD

NGUYEN TRUONG TQ (Ban hanh theo QD s6: 107/2017/QD - BTC
Mi DPVQHNS: 1051027 Ngay 10/10/2017 ciia Bo truéng Bo Tai Chinh)
PHIEU NHAP KHO
Ngay thang nam
Sé:

Ho, tén nguoi giao:

Theo S6 cua
Nhap tai kho: Dia diém:
Tén, nhin hi¢u, quy cich, phim $6 lugng
STT | chit vat tw, dung cu (san pham, Mai s6 Pon vi tinh Th Pon gia | Thanh tién
hang hoa) 1% | Thye nhip
chirng tir
Cong
Tong sb tién (Viét bang chi)
S6 chimng tir kém theo:
Ngay thdng  nam
Nguwoi lap Nguoi giao hang Thu kho Ke toan trudéng
(Ky, ho tén) (K¥, ho tén) (Ky, ho tén) (Hodc phuy trach b phan ¢6 nhu cau nhap)

(Ky, ho tén)




